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1. OBLLME ITOJIOXXEHWA

1.1. Hacrosiiuee Ilonoxxenne 06 oO6paboTke MepCOHATBHBIX JAaHHBIX PaOOTHHUKOB
(nanee — Ilomoxenue) ['ocymapcTBeHHOr0 00pa30BaTEIBHOTO 030POBUTEIHLHOTO
YUPEXIEHHs CAHATOPHOIO THUMNA [UIsl JeTed, HYXIAIOLIUXCS B AJIUTEIbHOM
neyenun "JlammatoBckas caHaTOpHas —IIKojia-uHTepHat' (manee Illkorna)
pa3paboTaHO B COOTBETCTBHH C TpynoBbIM KomekcoMm Poccwuiickoit deneparivu,
Koncturynueit Poccutickoit ®@enepanun, I'paxmanckuM kojekcoM Poccuiickoit
®enepanun, DenepanbHbiM 3akoHOM «O0 uHPOpManWK, WHOOPMAIIMOHHBIX
TEXHOJOTMAX U O 3amure uHbopmanuuy, PenepanbHbIM 3akoHOM «O
IEPCOHAIBHBIX NaHHBIX», I[IpaBuUnamMu BHYTpeHHEro TPYAOBOrO pacropsaKa
[IxombL.

1.2. Llene paspabotku I[lonoxeHus - ompeneileHHe Topsaka o00pabOTKH
[IEPCOHAIBHBIX [aHHBIX; oOecreyeHue 3allUThl MpaB M CBOOOJN pPabOTHHUKOB
[Ixonel mpu 00paboTKe HX MEPCOHATIBHBIX MaHHBIX, a TAaKXe YCTaHOBIICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, HMEIOIUX JOCTYNl K TepCOHAIbHBIM
JaHHBIM  paboTHHKOB Illkonbel, 3a HeBBHINOJHEHWEe TpeOOBaHUK  HOPM,
perynupyomux o0paboTKy U 3aIlUTY IePCOHATBHBIX JaHHBIX.

1.3. ITopsimok BBOAa B AeiicTBUE U u3MeHeHus [1o10KeHuUsI.

1.3.1. Hacrosimee Ilonoxenuwe Bcrymaer B cwiy ¢ 01.01.2013r. Illkonsl u
JeHcTByeT 0€CCpOYHO, 10 3aMEHBI ero HOBBIM [ToioKeHHeM.

1.3.2. Bce usmenenus B [lonoxxeHue BHOCATCS IPUKA3OM.

1.4. Bce pabGorHuku IlIKonel JOOMKHBI OBITH O3HAKOMIIEHBI C HACTOSIIUAM
[TonoxeHueM o pocIucCh.

1.5. PexxM KOH(QHIEHIMAIBHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCS B CIydasx
UX 00€3IMYMBaHUS U 110 UCTEYSHHH 75 JIET CpOKa UX XPaHEHUs, HJIU IIPOJIEBAETCS
Ha OCHOBaHMM 3aK/IOYEHHs OSKcIepTHOH komuccuu Illkosbl, eciau uHOE He
OIIPENETIEHO 3aKOHOM.

2. OCHOBHBIE ITOHATHUA 1 COCTAB ITEPCOHAJIBHBIX JTAHHBIX
PABOTHHMKOB

2.1. Jlna neneit Hactosimero I[TonoXKeHHSI UCIIONB3YIOTCS CIIEAYIOIME OCHOBHBIE
noHsTHA:

- TepCOoHajbHBIE JaHHble pabOTHHKA - JoOas HHGMOpMAIMs, OTHOCSMIAsACS K
ONpEeNeICHHOMY HJIM OIpelejieMOMYy Ha OCHOBaHMHM TakKod HHQOpMauuu
paboOTHHKY, B TOM 4YuCIe ero (GpaMUiIus, UMs, OTYECTBO, IO, MECSII, 1aTa U MECTO
pOXJeHHUsI, anapec, CeMeHHOoe, COLMaIbHOe, WMYIIECTBEHHOE IOJIOKEHHE,
oOpazoBaHue, TMpodeccHs, HOXObl, JIpyras HHGOPMaLMs, HeoOX0oauMas
paboTonaTesio B CBSI3HU C TPYAOBLIMU OTHOILIECHUSAMH;



- 00paboTKa MepCOHANBHBIX AAHHBIX - cGOP, CUCTEMAaTU3alusl, HaKOIUIEHHUE,
XpaHeHue, YTOUYHEHHE (obHOBIEHHE, U3MEHEHHeE), UCIIOJIB30BaHHE,
paclpocTpaHeHHe (B TOM 4YMCle I[epenada), oOe3HYHUBaAHME, OJ0KUpOoBaHHeE,
YHUYTOXEHHE NEPCOHATBHBIX JaHHBIX paboTHUKOB I1IKO0IbI;

- KOHQHIEHIMATBHOCTS TIEPCOHANBHBIX JaHHBIX - 0653aTeNbHOE JUIsL COOJTIOIeHHSI
HA3HAYCHHOIO OTBETCTBEHHOIO JIHIQA, MOJYYMBIIETO HOCTYN K IIepPCOHAJIBHBIM
A@HHBIM DPabOTHHUKOB, TpeGOBaHWE He JOMyCKaTh MX pacmpocTpaHeHus 6e3
COTIacHs pabOTHUKA UM HHOTO 3aKOHHOTO OCHOBAHHS,

- PaclpOCTpaHeHHE MEPCOHANBHBIX NAHHBIX - [JEHCTBHS, HANpaBICHHbIE Ha
fepeflady IMEpCOHANBHBIX NaHHBIX PaOTHUKOB OINpeNeseHHOMY Kpyry JIHIl
(mepesiaya MepCOHANBHBIX NAHHBIX) MM HA O3HAKOMIIEHHE C IIEPCOHATIbHBIMH
A@HHBIMH ~ HCOTPaHMYCHHOTO Kpyra JMl, B TOM YHCIe OGHAPOLOBAHHE
[IEPCOHANBHBIX NaHHBIX pPAabOTHUKOB B CpEACTBAX MAacCCOBOM uHbopMaIuHy,
pasMeLleHhe B HHQOPMAMOHHO-TEJIEKOMMYHUKALIMOHHBIX — CETSX WM
TIPCAOCTaBICHNE NOCTyNa K IEPCOHANBHBIM JaHHBIM PAaOOTHHUKOB KaKHM-THOO
HHBIM CIIOCOOOM;

- HCHOJIB30BAHME  NEPCOHANBHBIX  JAaHHBIX -  [EHCTBUS  (Omepamuy)
IEPCOHAILHBIMU NaHHBIMHU, COBEPILAEMBIE JODKHOCTHEIM JUIOM IIIKOIBI B LeITsx
NPUHATHS PEIUIEHUH MM COBEPIICHHS HHBIX JeHCTBHIA, IIOPOXKIAFOIIIHX
IOPUAMYECKUE TOCICACTBUS B OTHOILUEHWH pPaGOTHHKOB JM6O HHBIM 06pasoM
3aTparuBarollUX MX MpaBa U CBOOO/IBI UK IIpaBa U CBOGOBI APYIUX JIHLL

- OJIOKMpOBaHHE IEPCOHAIBHBIX JAHHBIX - BPEMEHHOEe TIpeKpalleHue c6opa,
CHCTEMATH3alliH, HAaKOIIEHHS, UCIIOJIb30BAHMS, PACTIPOCTPAHEHHS MIePCOHATBHBIX
JAHHBIX PaOOTHHUKOB, B TOM YHCJIE HX MepPeNayH;

- YHMYTOXEHHME IEPCOHANBHBIX [AHHBIX - NEHCTBUS, B pe3ysbTare KOTOPBIX
HEBOSMOXXHO ~ BOCCTaHOBUTH  COAEP)KaHWE  [EPCOHANBHBIX  JAHHBIX B
MH(pOPMAILMOHHOMN CHUCTEME MePCOHATBHBIX TaHHBIX pabOTHHKOB WITH B PE3yNIbTATE
KOTOPBIX  YHHHYTOXKAIOTCS MaTepUalbHble HOCHTENM II€PCOHANBHBIX AaHHBIX
pabOTHHKOB;

- 00e3nMYUBaHKE MEPCOHATBHBIX IAaHHbIX - JEHUCTBHs, B pe3yJbTaTe KOTOPHIX
HEBO3MOXXHO OIPENENUTh NPUHAIJIEKHOCTh IIEPCOHATBHBIX JAHHBIX KOHKPETHOMY
paboTHHKY;

- O0WEeNOCTYNHbIE MepCOHANbHBIE TaHHBIE - IIEePCOHAIIbHBIE JJaHHBIE, JOCTYII
HCOTPaHUICHHOr0 Kpyra JIMI[ K KOTOPbIM MpPENOCTaBIIeH C COIVIacHsi paGOTHHKA
WId Ha KOTOpbIE B COOTBETCTBUH ¢ (eldepalbHBIMH 3aKOHAMH  He
pacmpocTpanseTcs TpeboBaHue COONIOAeHNS KOHDUISHIHATLHOCTH.

- MH(pOpMalus - cBeleHUs (COOGIueHus, JaHHBIE) HE3aBUCHMO OT (hOPMBI HX
IIpEICTaBIECHUS =,

- JOKYMEHTHpOBaHHAass HH(OpMauus - 3apUKCHpOBaHHAs Ha MaTepHaIbHOM
HOCHTENE  IyTeM  NOKyMEHTHPOBaHHsA  MHGOpPMALUS C  pEKBU3UTAMH,
TIOSBOJIIOUIMMH  ONPEAETUTE TAKYI0 HMHO)OPMALMIO WX ee MaTepHasbHbIi
HOCUTEJIb.

2.2. B cocras [ICPCOHAIBHBIX = TaHHBIX pPaOOTHHUKOB BXOMIST JIIOKYMEHTBI,
COZepXalie HHPOPMALMIO O MACIOPTHBIX JAHHBIX, 00pa30BaHUH, OTHOILEHUU K
BOUHCKOH OOS3aHHOCTH, CeMEHHOM IOJIOKEHHH, MeCTe JKUTEJIbCTBA, COCTOSIHUU
3/10pOBbs, & TAKXKE O IPEABITYIIUX MECTax UX PaGOTHI.



2.3. KoMIuiekc JOKyMEHTOB, CONPOBOX/IAIOIIHH TIPOLECcC OQOPMIICHHS TPYAOBbIX
OTHOILEHWH pabOTHUKA IIPU €ro NpueMe, IePEeBo/ie U yBOIbHEHHH.

2.3.1. Uadopmanws, npencranisemMas pabOTHUKOM IPH MOCTYIUIEHHH Ha paboTty B
[lIkony, HOKHA MMETh JOKYMEHTalbHYO (Gopmy. ITpy 3akimoueHMH TPYLOBOTO
JOTOBOpA B COOTBETCTBHH CO CT. 65 TpymoBoro xonexca Poccuiickon Qenepaunu
JIAILO, TIOCTyMAKoIIEee Ha paboTy, MpeabsBieT paboToAATeIO:

- IACTIOPT W WHOW JOKYMEHT, yOCTOBEPSIOIIHMI TUIHOCTS;

- TPyHOBYIO KHHXKy, 3@ HMCKIIOYEHHeM CJIy4aeB, KOrJa TpyAOBOH JOTOBOp
3aKJIOYaeTcs BIEpBble WM PabOTHHK IOCTyraeT Ha paboTy Ha YCIOBHAX
COBMECTHUTENbCTBA, JUOO0 TPyHOBas KHM)KKA y PaOOTHHKA OTCYTCTBYET B CBA3M C €€
yTpaToOd WX MO APYTUM IPUYHHAM,

- CTPax0BO€ CBUETENIBCTBO rOCY1apCTBEHHOTO IIEHCHOHHOIO CTPaX0OBaHUS;

- JOKYMEHTbl BOMHCKOTO yd4eTa - JUIi BO€HHOOOS3aHHBIX M JIMIL, MOMIeKAIINX
BOMHCKOMY Y4YETY;

- JOKyMeHT 06 o0Opa3oBaHHM, O KBalTM()UKALUMH WIM HAJIMYMK CIEIHATbHbIX
3HAHWI - TIPH TIOCTYIUIEHMH Ha paboTy, TPeOYyIOIIylo CHelHaibHbIX 3HAHUH HIH
CIEeIUaTbHON MTOATOTOBKH,

- cBUIETENBCTBO 0 nprcBoenur MHH (pu ero Hanmu4uu y paboTHHKA)

- cBUETeNbCTBO eHcuonHoro crpaxosanus CHUIIC.

2.3.2. TIpu odopmiieHHr paGOTHHKA CEKpeTapeM 3alloNHAETCs YHU(ULIMPOBAHHAS
dopma T-2 «JIudHas kapTouka pabOTHHKA», B KOTOPOH OTPaXarOTCA CIICAYIOLIHe
aHKeTHbIE U Ouorpaduveckue TaHHble paOOTHHKA!

- obume cBenenus (®.M.O. paborHuKa, nara pPOXACHHUS, MECTO DPOXICHHUS,
rpaXKIaHCTBO, O6pa3oBaHHMe, Mpodeccus, CTax paboThl, COCTOsAHWE B Opake,
MacIOPTHBIE JTaHHBIE);

- CBEJIEHUS] O BOUHCKOM YYETE;

- JAaHHBIE O IIpHeMe Ha paboTy;

B manpHeiilieM B TUYHYIO KApTOUKY BHOCSTCS:

- CBeJIeHMs O IepeBoiaxX Ha IpyTylo paboTy;

- cBelleHUsl 00 aTTecTalluu,

- CBEJIEHHsI O ITOBBIIICHHH KBATH(UKALIMH,

- CBeJIeHHs O ITPO(hecCHOHAIBHOM NEPETIOATOTOBKE;

- CBeJIeHMsI O Harpajax (MOOIIPEHHUsX ), TOYETHBIX 3BAHUSX;

- cBeJleHHsI 00 OTIIyCKax;

- CBEJIEHUsI O COLIMANIBHBIX MapaHTHIX;

- CBEJICHHUS O MeCTe )KUTENIbCTBA M KOHTAaKTHBIX TeleoHax.

2.3.3. B IlIxone co3marOTCs M XpaHATCS CIEAyoIIue TCpPyIIbl ITOKYMEHTOB,
coziepiKalllie JTaHHbIe O PAOOTHHUKAX B €IMHHYHOM I CBOJHOM BHUJIE!

2.3.3.1. JIOKyMeHTHl, COJep)allhe [epCOHANbHEIC JaHHble pPabOTHHUKOB
(KOMILTEKCH JOKYMEHTOB, COIPOBOXIAIOIIME MPOLECC OQOPMIICHHS TPYIAOBBIX
OTHOILEHWM I@IpU IMpueMe Ha paboTy, MepeBoje, YBOJIBHEHUH, KOMILICKC
MaTepHasIoB [0 aHKETHPOBAHMIO, TECTUPOBAHMUIO; TIPOBEIEHHIO COOeCeJoBaHUH C
KaHOUAATOM Ha [OJ/DKHOCTH;, TMOUIMHHUKKA M KOIKMH TMPUKAa30B IO JIKYHOMY
COCTaBy; JMUYHbIE Jella U TPYHOBblE KHIDKKM Pab0OTHHKOB; JieNa, COAEpXallue
OCHOBaHMs K IpHKa3zy IO JUYHOMY COCTaBy, [ejia, COAepXKalue MaTephalibl
aTTeCcTalluH paGOTHUKOB; CITy>KeOHBIX pacciieJOBaHH; CIIPaBOYHO-



MHQOPMALMOHHBIA GaHK MJaHHBIX [0 MepcoHaly (KapTOTeKH, KypHabl);
NOMUTMHHUKKA W KOMHMH OTYETHBIX, aHAIUTUYECKUX U CIPABOYHBIX MaTEpHUAJIOB,
nepeqaBaeMbIX amgMUHUCTpauuu 1IIkonbl, KOIMM OTYETOB, HAaNpaBsIeMbIX B
rOCyJapCTBEHHbIE OpraHbl CTATUCTHUKH, HAJOrOBBIE HHCIEKIWMH, BBILIECTOALINE
OpraHbl yIpaBlIeHUs U APyTUe YUPEKICHUs).

2.3.3.2. JloKyMeHTaUus IO OpraHu3alu paboThl (MIOJIOXKEHUs, NOKHOCTHBIE
MHCTPYKIMH pabOTHUKOB, MMPUKAa3bl, PACIOPSDKEHHS, YKa3aHHsA aIMHHHUCTPALUH);
JIOKyMEHTHI TI0 TUIAHUPOBAHUIO, YYETY, aHAIM3y U OTYETHOCTH B YacTH pabOTHI €
nepcoHasioM LIIkomsl.

3. CBOP, OBPABOTKA U 3AILIMTA ITEPCOHAJIbHBIX JTAHHbBIX

3.1. [lopsanok nony4eHus: NEPCOHAIBHBIX JaHHBIX.
3.1.1. Bce nepcoHanbHble JaHHBIE paboTHHMKA IIKOIBI ClieAyeT MoydaTh y HEero
camoro. Ecinu nepcoHanpHbIe JaHHbIE paOOTHHKA, BO3MOXHO, IOJYYUTh TOJNBKO Y
TpeTheH CTOPOHBI, TO PabOTHUK JODKEH OBITH yBeIOMIIEH 00 3TOM 3apaHee U OT
HEro [OJDKHO OBITh IOJy4eHO IHCbMEHHOe corjacue. J{O/DKHOCTHOE JIHIO
paboTomaTenss IOOJDKHO COOOIIUTH pabOTHUKY O LEsAX, MpeanojaraeMbix
HCTOYHHUKAX U CITOc00ax MOJTy4YeHUs IepCOHAIBHBIX JAHHBIX, @ TAKXKE O XapaKTepe
IOJUIEXKAIIUX ITOJIyYeHHIO TIePpCOHAIBHBIX JaHHBIX M IIOCIENCTBHSIX OTKasa
pabOTHHKA JaTh MUCBMEHHOE COrIache Ha UX nosydenue™,
3.1.2. PaGoTonarensr He UMeeT IpaBa Mojy4yaTb U 00pabaThiBaTh NEPCOHAIbHBIE
JNaHHble pabOTHHKAa O €ro pacoBOM, HAIMOHAJILHOM IPHHAMIC)KHOCTH,
MOJIUTHYECKUX  B3IJISIIAX, PEIUTHO3HBIX WA  (QUIOCOPCKUX  yOexKIeHHUsX,
COCTOSIHUH 3[I0POBBS, HHTUMHOM )XU3HU. B ciy4asx, HEIOCPEeICTBEHHO CBSI3aHHBIX
C BOIPOCaMH TPYIOBBIX OTHOILLIEHUH, B COOTBETCTBMM €O CT. 24 KOHCTUTYLHH
Poccuiickoit @enepanun paboToaaTens BIpase MojyyaTb U 00pabaTeiBaTh JaHHBIE
0 YaCTHOM YKU3HHU pabOTHUKA TOJIBKO C €ro MUCbMEHHOI'0 COrJIacusl.
O6paboTKa yKa3aHHBIX I[IE€PCOHANBHBIX JaHHBIX pabOTHUKOB paboTojaresnem
BO3MOXHA TOJIBKO C UX coriacus J1u6o 0e3 UX corjacus B CIEQYIOLIUX ClIydasx:
- IEpCOHAJIbHBIE JaHHBIE SIBISIFOTCS 00ILEO0CTYITHBIMU;
- IEepCOHAIbHBIE JAHHBIE OTHOCSATCS K COCTOSIHHIO 3/0pOBbsi pabOTHHMKa M HX
00paboTka HeoOXOoauMa ISl 3alUThl €ro XXU3HH, 3J0POBbS WIIM MHBIX KU3HEHHO
Ba)XHBIX MHTEPECOB JUOO >KU3HHU, 370POBbSl WM HHBIX >XHU3HEHHO Ba)XHBIX
UHTEPECOB IPYTHX JIHI] U MOJIy4eHUe coracus pabOTHHUKA HEBO3MOXKHO;
- 1o TpeOOBaHUIO IOJHOMOYHBIX TOCYJAapCTBEHHBIX OpraHoB B CiydYasx,
NpeyCMOTPEHHBIX (eiepabHbIM 3aKOHOM.
3.1.3. PabGoromarens BrpaBe o0pabaThIBaTh MEPCOHANBHBIE JaHHBIE PAOOTHUKOB
TOJIBKO C UX MMCBMEHHOTO COTJIacHsl.
3.1.4. TlucemeHHOe coriacue pabOTHHKAa Ha OOpPabOTKY CBOMX IEPCOHAIBHBIX
JaHHBIX JOJDKHO BKJIIOUYATh B ce0s:

baMUIUI0, UM, OTYECTBO, aJpec CyObeKTa IEepPCOHANIBHBIX [JaHHBIX, HOMEp
OCHOBHOT'O JOKYMEHTa, YJOCTOBEPSIOLIEro €ero JMYHOCTh, CBEIEHHSA O Jare
BBIIaYU YKA3aHHOT'O IOKYMEHTA U BBIJABIIEM €0 OpraHe;
- HauMeHoBaHue ((paMUIUIO, UMS, OTYECTBO) M aapec oIeparopa, MoJydarollero
coryiacue cyObeKTa epCOHaIbHbIX JaHHBIX;
- 11es1b 00paboTKHU MepCOHANBHBIX JaHHBIX;



- ICPEYCHh NEPCOHANBHBIX NAaHHBIX, Ha O0OpPaGOTKY KOTOPHIX HAETCS COoryacHe
CyOBEKTa NIePCOHANBHBIX TaHHbIX;

- NepeyeHb NEHCTBHN C NepCOHANbHBIMH JaHHBIMH, Ha COBEpILIEHHE KOTOPBIX
JlaeTcs cornacue, oOLlee ONMCaHHE HCHOJB3YEMBIX OIIEpaToOpOM CIOCOOOB
00paboTKH NMePCOHATBHBIX NaHHBIX,

- CPOK, B T€YCHHE KOTOPOro NEHCTBYET COINIacHe, a Takke IOPSALOK ero OT3bIBA.
(ITpunoxenue Ne2).

Dopma 3aABIEHHS O COTNIACHM pabOTHUKA Ha 00paboTKy MepCOHaNBHBIX IaHHBIX
cM. B [Ipunoxxennn 1 k Hacrosmemy [Tonoxenuro.

3.1.5. Cornacue pa6oTHHKA He TpebyeTcs B CIeAYIOLIMX CITydasX:

1) o6paboTka mepcoHaNBHBIX JAHHBIX OCYLIECTBJISETCSL HA OCHOBaHUU TpynoBoro
Konexkca PO umu mnHoro ®emepanbHOro 3akoHa, YCTaHaBJIMBAIOILIETO €€ LEeb,
YCTIOBHA TIOJTYHCHUs [EPCOHANBHBIX NaHHBIX M KPYI CyOBEKTOB, MEpCOHANbHBIE
AAHHBIE KOTOPBIX MOAeXaT 00paboTke, a Takke ONpPENENSIOMIEro MOTHOMOYHS
paboronarens;

2) obpaboTka MepCOHANBHBIX JaHHBIX OCYHIECTBJISIETCS B LENSIX HUCIIOJHEHHUS
TPYIOBOIO JOrOBOpA;

3) 06paboTka MepcOHATbHBIX AAHHBIX OCYIIECTBIISIETCS ISl CTATUCTUYECKUX HIIH
MHBIX  HAay4YHBIX ILeJed TIPH YCIOBUM OOSA3ATENBHOIO 063 THYMBAHMS
NEPCOHANIBHBIX JaHHBIX;

4) 06paboTKa MepCOHaNBHBIX JAHHBIX HEOOXOMMMA IS 3aIUTE] )KU3HH, 3J0POBbS
WM VHBIX JKM3HCHHO BaXHBIX HMHTEPECOB PaGOTHHKA, €CH IOIyYeHHE ero
COTJIacHsi HEBO3MOXKHO.

3.2. Tlopanok 06paboTkH, lepenayun u XPpaHeHHUs [TIEPCOHABHBIX JaHHBIX.

3.2.1. Pabotuuk Illkomsl mpegocTasiseT CEKpeTaplo JOCTOBEPHBIE CBEAEHUS O
cebe. Cexperaps mpoBepsieT AOCTOBEPHOCTb  CBENEHHWH, CBepsis JaHHEIE,
IPENOCTaBIEHHbIE PAOOTHUKOM, C HMEIOLMMHUCS y pabOTHUKA JOKyMEeHTaMH.
3.2.2. B COOTBETCTBHHU CO CT. 86, ri1. 14 TK P® B nensx obecrneyeHus IpaB U
CBOOON uYeoBeKa M TIpaxKIaHHHA aupekrop Illkoner (PaGortomarens) u ero
NIPEACTABUTENI NpH OOpaboTKe MepPCOHANBHBIX MAHHBIX DPAGOTHMKA IOJDKHBI
COOJIFOaTh CleyIolKe ObIIe TpeGOBaHuUS:

3.22.1.  OO6paboTKa TNepCOHANbHBIX  MAHHBIX  MOJKET OCYILIECTBIISTHCS
MCKIIOYUTEIPHO B LeNIX obecrnedeHHs COOGMIONEHHS 3aKOHOB W MHBIX
HOPMATHBHEIX INPABOBBIX AKTOB, CONEHCTBUA PabOTHHKAM B TPYHOYCTPOHCTBE,
O0y4eHHH ¥ NPOABHKEHHUH 10 cinyxbe, obecriedeHUs JTUYHOM 6e30MacCHOCTHU
PabOTHHKOB, KOHTPOJS KONHMYECTBA M KAYeCTBA BBIIOIHAEMO paboThl
obecreYeHHs: COXPaHHOCTH HMYIIECTBA.

3.222. Tlpu onpemeneHun obbemMa u colepxxaHus, oOpabaTeIBaeMbIX
ICPCOHANIBHBIX  NaHHBIX  PabotonmaTens  [NODKEH — PYKOBOACTBOBATHCS
Koncrutynueit Poccuiickoii OQenepauun, TpynoseiM kogekcoM Poccuifckoii
Denepanuy 1 UHBIME (eepaTbHBIMU 3aKOHAMH.

3.22.3. Ilpu npUHATUM pelueHuH, 3aTparMBarOllMX HMHTEpPechl pabOTHHKA,
PabGoronarens He wumeer mnpaBa ocHOBBIBATHCS Ha NEPCOHANIBHBIX JTaHHBIX
paboTHYKa, TTOIyYEHHBIX HCKITFOUMTENBHO B pe3ynbraTe UX aBTOMAaTU3UPOBAHHON
00pabOTKH UITH 3EKTPOHHOTO TIOJTyYeHH S,
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3.2.2.4. 3ammra MEpCOHANBHBIX JaHHBIX paOOTHHKA OT HENPABOMEPHOIO HUX
MCIIOJIL30BaHMs WM yTpaThl obecrieunBaercss PaboronaresneM 3a CYET €ro CpeicTB
B TIOPSAKE, YCTAHOBIIEHHOM (peiepalbHBIM 3aKOHOM.

3.2.2.5. PaGOTHHKH ¥ HX IPEICTABUTENN [IOJDKHBI OBITH O3HAKOMJIEHBI TIOJ
pacnuMcKy ¢ gokyMmeHTamu IIIKoibl, yCTaHABIMBAIOUIUMU MOPSAAOK 00paboOTKH
IIEPCOHANIBHBIX JAHHBIX Pa0OTHUKOB, a Takxke 00 X IpaBax M OOA3aHHOCTAX B
3TOM 00JIACTH.

3.2.2.6. Bo Bcex ciydasx OTka3 paOOTHMKa OT CBOMX IIpaB Ha COXpaHeHHe U
3aIUTy TalHbl HEAEUCTBUTEIIEH.

4. TIEPETAYA U XPAHEHHME ITEPCOHAJIBHBIX TAHHBIX

4.1. Tlpu mepemadye MepCOHATBHBIX IAaHHBIX paboTHHMKa Paboronarens HODKeH
coOroIaTh cienyrolie TpeboBaHus:

4.1.1. He coobuiath NepcoHalbHble AaHHBIE Pa0OTHHKA TpeThel CTOpoHe 0e3
IACBMEHHOTO coryiacusi pabOTHHMKA, 3a HCKIIOYEHHEM ClIy4aeB, KOorja 3TO
HEeOOXOAUMO B LEAX MPEAyIpPEKAeHHs YIPO3bl XKU3HU U 30POBBIO PaOOTHUKA, a
TaKXe B CIy4asx, yCTAaHOBJIEHHBIX (eiepaIbHbIM 3aKOHOM.

4.1.2. He coobimiaTh mepcoHaabHble NaHHblE paOOTHHKAa B KOMMEPYECKHUX LENISIX
6e3 ero muceMenHoro cornacus. (I[Ipunoxenue Ne4) O6paboTka MepCcoOHaTbHBIX
JaHHBEIX pabOTHHUKOB B LIEJSIX MPOABH)KEHHS TOBapoB, pPabOT, YCIyr Ha phIHKE
IlyTeEM OCYIIECTBJIEHUS MPSAMBIX KOHTAKTOB C IMOTEHLHAIBHBIM NOTpeOHTENEM C
IIOMOIIIBIO CPEACTB CBSI3U JAOITyCKAETCsI TOJIBKO C €0 NPEABAPUTEILHOTO COTTIACHs.
4.1.3. TlpenynpeauTh JIKI, MOJTYyYMBIINX MEPCOHANbHbIE JaHHBIE PaOOTHHKA, O
TOM, YTO 3TH JaHHBIE MOTYT OBITh UCIIOJB30BaHBI JUIIb B LIEJAX, IUIsI KOTOPBIX OHU
cooO1IeHpl, U TpeboBaTh OT ITUX JUI MOATBEPXKIEHHUS TOr0, YTO ITO MPABUIIO
cobmoneno. Jluna, MoJydYdBINHE MEPCOHATbHBIE NaHHbIE paOOTHHKA, 00s3aHbI
COONIIOaTh PEXUM CeKpeTHOCTH (KoHuaeHuuansHocTH). (IIpunoxenue NoS)
Jaunoe IlonoxeHre He paclpoCTpaHseTcs Ha OOMEeH NMepCOHalIbHBIMU JaHHBIMU
pabOTHHUKOB B MOPSI/IKE, YCTAHOBIEHHOM (eiepaabHbIMU 3aKOHAMH.

4.1.4. OcylecTBIATh Mepenavyy NepCOHATbHBIX JaHHBIX PaOOTHUKOB B Ipejeiax
[1IkoJBI B COOTBETCTBUU C HacTosIIIUM [onoxxenuem.

4.1.5. Paspemars IOCTYN K II€PCOHAIBHBIM [TaHHBIM PpabOTHHUKOB TOJIBKO
CIEIHAIbHO YIIOJIHOMOYEHHBIM JIULIAM, IIPH 3TOM yKa3aHHEIE JIMIa TOJDKHBI HMETh
MpaBoO IOJy4aTh TOJBKO T€ IEepCOHAIbHBIE JaHHbIE pPa0OTHHKA, KOTOpBIE
HEOOXOIUMEI JIJIS1 BBITIOJTHEHNSI KOHKPETHON (DyHKLUH.

4.1.6. He 3ampammuBarh HH()OPMAIMIO O COCTOSHUM 3/10pOBbs pabOTHHKa, 3a
UCKJIIFOYEHHEM TeX CBEJEHUM, KOTOpble OTHOCATCA K BOIIPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI PaOOTHUKOM TPYIOBOM (PyHKLIUH.

4.1.7. TlepemaBaTh TIepCOHalbHble JaHHble paOOTHUKA IMPEICTABUTEIISIM
pabOTHHKOB B IIOpsJKE, YCTAHOBIEHHOM TpynoBbIM KozekcoMm Poccuiickon
Odenepanuu, ¥ OrpaHUYUBATH 3Ty MHMOPMALMIO TOJBKO TEMH IE€PCOHATBHBIMHU
JNAaHHBIMH pabOTHHKa, KOTOpble HEOOXONMMBI [UIsl BBIIIOJHEHHS YKa3aHHBIMU
IPeCTaBUTENSIMU UX (PYHKIIHH.

4.2. XpaHeHHe U UCIIONB30BaHUE IIePCOHANIBHBIX JaHHBIX PabOTHUKOB!

4.2.1. TlepcoHanbHble HaHHBIE pPaOOTHUKOB OOpabaTBIBAIOTCS M XPaHATCS B
CeKpeTapuare.



4.2.2. Ilepconansuble nanHHbE PabOTHUKOB MOTyT GHITH [IOJTyY€HEI, MPOXOIUTH

KOMITIBIOTEPHO# nporpamme «1C: 3apnnara u kaapeoy.

4.3. Ilpu nonyyenun TICPCOHANBHBIX NaHHEIX He OT paGOTHHKA (3a uckmovyeHuem
CIIy9aeB, €CIIM NepCOHANbHEIE NaHHBIE GHLIM IIPEIOCTaBIEHEI paboTONATENIO HA
OCHOBaHHH (elepalbHOro 3aKoHa HIH ecii IICPCOHAIIBHBIE NAaHHBIE SBIIAIOTCS
odwmenocTy nHBIMy) paboronmarens 10 Hawaa 00paboTKky Takux NI€PCOHATBHBIX
A2HHBIX 00513aH Mpe0CTaBUTE paboTHuKY CJICIYIOLYI0 HH(POPMALIKIO:

- HauMeHoBaHue (hamMmwins, wuwms, OTYECTBO) M ajpec OIepaTopa HIH ero
IpeaCTaBUTE]IS;

- IeNb 00pabOTKHU IepCOHATBHbIX AQHHBIX 1 €€ IPaBOBOE OCHOBAHHE;

- IpeAnoaraemMsle Moab30BaATEIH NE€PCOHANBHBIX TAHHBIX;

- YCTAQHOBIICHHBIE HACTOSIIUM QenepalibHBIM  3aKOHOM npaBa cy0OBekTa
I€pCOHANBHEIX naHHbIX. ([Ipunoxkenne Ne2).

5. IOCTVTI K IIEPCOHA JIbHBIM JAAHHBIM PABOTHUKOB

5.1. TpaBo nocrymna x IICPCOHAIBHBIM TaHHBIM PaGOTHUKOB UMEIOT:

- aupexTop IIxoner

- CEeKpeTaps;

- COTPYAHUKH OyXranTepuu;

- 3aBX03 (uMH(popmamus o (axruyeckom wmecte [IPOKMBAaHHS U KOHTAKTHBIE
TeNeOHBI PabOTHHKOB);

- 3aMECTUTEN JUpeKTopa mo YMP u BP;

5.2. PaGoTHuK umeer IIpaBo:

5.2.1. Tonyyats AOCTYNl K CBOMM MNEPCOHANBHBIM NAHHBIM K O3HaKOMJIEHHE C
HAMH, BKIIOYas NpaBo Ha Ge3Bo3Me3qHOe NOMyueHne Konud moboi 3ammcw,
CONCPXKAILEH NEePCOHANIBHBIE NaHHEIE paboTHuKa.

5.2.2. Tpe6oBars ot Pa6orogarens YTOYHEHHUS, UCKIIIOYEHUS WIIH UCITpaBIIEHHUSI
HCTOJMHEIX, HEBEpHBIX, yCTapeBLIHX, HCNIOCTOBEPHBIX, HE3aKOHHO IIOTyYeHHBIX
WK HE SBNAIOIINX HEOOXOAMMBIMH 1T PaGoronarens nepconanpupix JAHHBIX.
5.2.3. TTonyyats ot Paboronarens

- CBCICHUS O JHMIAx, KOTOphle HUMEIOT AOCTYNl K NEpPCOHANBHBIM JNaHHBIM KM
KOTOPBIM MOXET GBITH NIPeOCTABIEH TaKoi JOCTYIT;

- IepeYeHb 00pabaTriBaeMbIx [ICPCOHANIBHBIX NaHHBIX U HCTOYHUK KX IIOJIyYeHHS;
- CPOKH 00pabOTKHU NepCoHaNTBHBIX AA@HHBIX, B TOM YHCIIE CPOKH HX XPaHEHHS;

- CBCHCHHA O TOM, KaKMe OpHIHYECKHe IOCNIENCTBUS 111 cy6GbekTa
TICPCOHATIBHBIX TAHHBIX MOXKET MOBJIEYh 32 COBO 00paboTKa ero mepcoHambHbIX
JTaHHBIX.

5.2.3. Tpe6osars u3BeleHus: Pabortogatenem Bcex JIML, KOTOPBIM paHee ObLIH
COOOILUEHEI HeBepHble mim HCTIONHBIC MepCOHANbHBIE JaHHBIE, 060 Bcex
POM3BENICHHBIX B HUX HCKIIOYEHHSIX, HCIIPABJICHUSIX WU TOIMOTHEHUSX.,
O6xanoBate B YIIOTHOMOYEHHBIH OpraH mo  3amure IpaB CyOBEKTOB



5.3. KomwpoBaTe M JenaTh BBIIHCKH [EPCOHATBHBIX JAHHBIX pabOTHHKA
Pa3pelaeTcsi UCKIFOYUTENBHO B CIYXKEOHBIX LENSIX C MUCbMEHHOrO pa3pelleHus
HavaJbHUKA OTeNa KaJIpoB.

5.4. Ilepenaya uH(poOpMaLUK TPETheH CTOPOHE BO3MOXHA TOJBKO IPU MHCHMEHHOM
cornacuu paboTHUKOB. ([Tpunoxenue Ne5)

6. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PET' VJIUPVIOLLIX
OBPABOTKY U 3AILIUTY ITEPCOHAJIbHBIX JTJAHHBIX

6.1. PaGoruuku IlIKOJBI, BHHOBHBIE B HapylUEHHH HOPM, pEryJIHpPYIOLIHX
nony4yeHue, ob6pabOTKy M 3allMTy MNePCOHAIBHBIX IAHHBIX pPabOTHHKA, HECYT
AUCHMITTMHAPHYIO aAMUHUCTPATUBHYIO, IPaXXIaHCKO-IIPABOBYIO HJIH YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (pelepaIbHBIMU 3aKOHAMHU.

6.2. Jlupexrop IllKonbI 3a HapylIeHHe HOPM, PETYIMPYIOIMX IOTydYeHHe,
o0palOTKy M  3alMTYy  [EPCOHANBHBIX  JAHHBIX  pabOTHHKA,  HECeT
aIMUHUCTPAaTUBHYIO OTBETCTBEHHOCTh corjacHo cr. 5.27 u 5.39 Kopekxca 00
aIMUHHCTPAaTUBHBIX IpaBOHapymieHusx Poccuiickoit @enepanuu, a Takxke
BO3MellaeT pabOTHHUKY yIepO, NIPUYHHEHHBIN HEMPaBOMEPHBIM HCIIONb30BAHHEM
HH(pOPMaIUH, ColepiKalllell IepCoHaNbHbIE JaHHbIe pabOTHHKA.
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